
Instruction Sheet
Installation of Roman Shade Retro�t Kit

Roman Shade Retro�t Kit

Parts List:
6 each Plastic Release Clips
6 each Insertable Rings

                            
To retro�t your roman shade with a release clip, follow these 7 easy steps:

1. Remove roman shade from window

2.  Untie the �rst lift cord from the bottom ring of the roman shade and unthread from all rings.

3.  Cut the attached clear plastic rings with a pair 
     of scissors and remove from the shade.
     **WARNING, do not cut the fabric tag** 

To test the correct installation, apply pressure to each lift cord. If the Retro�t Kit is installed correctly, 
each Release Clip will break-away from the roman shade as gentle pressure is applied. Reinsert the 
release clips onto the insertable rings.  Congratulations! You are done.

CAUTION: Ensure the lift cord is threaded through the insertable rings of  all the release clips and not
through the release clip hole. The lift cord should be tied to the bottom insertable ring of the roman shade.
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5.  Rethread the lift cord through each 
     INSERTABLE RING of the release clip, 
     starting at the top.

6.  Retie the lift cord to the insertable ring 
     of the release clip located on the bottom tab
     of the roman shade. (Double knot the lift cord)

7.  Repeat steps 1 through 6 on right lift cord.

Backside of  Woolrich Roman Shade

For assistance with installation or missing parts, please call 1 (877) 354-5457
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4. Insert your new release clip system into all
    3 fabric retaining tags using the “v” slit opening
    on the release clip to attach the clip to the shade.

Note: Please be sure not to pull out the lift cord past the headrail

“V” slit openingfabric tag

clear plastic ring

Insertable ring

Patent Pending


